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SANTA CRUZ, CALIFORNIA  95064
 

ANNUAL NOTICE OF FURLOUGH

[Date]

[Employee Name]




[Employee Title, Department, Unit Name]

[Employee Name]:

Your position within the ______ Unit/Division is a ______-month appointment with a ______-month furlough. Furloughs are scheduled periods of time without pay; therefore you are not allowed to use any vacation, sick leave or compensatory time off (CTO).  

The dates of your 200_ - 200_ furlough are as follows:

	Dates of Furlough
	Date of Return

	     
	     


Important Benefit Information:  Attached is the 200  Furlough Insurance Continuation Form. You are eligible to receive the UC contributions for medical, dental and optical during your furloughed months, BUT you must continue to pay your portion, which is normally deducted from your paycheck.  In order to continue or cancel your insurance plans during the furloughed period, you must complete the election form and return with your co-payments to the central Payroll Office.  Please call the campus Benefits Office at 831-459-2013 if you have any questions. 

If you cancel any coverage you currently have, you will need to re-enroll within 31 days of your return if you wish to reinstate coverage.  

Work During Furlough: If you intend to work in another UCSC position at any time during this furlough, please inform your HR Service Team Representative (HRSTR) and the central Payroll Office immediately. It is critical that your appointments are coordinated appropriately to avoid impact on your benefits coverage and to ensure receipt of accurate pay.

Unemployment Insurance: Although the unemployment insurance code does not provide for benefits between successive academic years and other comparable periods of furlough, you may file a claim for benefits.  The determination for eligibility is made by the Employment Development Department (EDD), not the University.

If you do not return to work on the date specified due to indefinite layoff or other reason and wish to file a claim for retroactive benefits, you should do so no later than thirty days following the return-to-work date.

Please let me know if you have any questions. I can be reached at     .

Cc: 
Supervisor 
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