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SANTA CRUZ, CALIFORNIA  95064
 

[Notice of Medical Separation- Non-Represented Employee Approved for UCRP Disability Income]

[This letter template is to be used in consultation with Staff Human Resources.]

[Proof of Service Form Required]

[Date]

[Employee Name]

[Employee Address]

[Title, Department]
RE: NOTICE OF MEDICAL SEPARATION

Dear [Employee Name],

This letter will serve as official notice that you will be medically separated from the University, effective retroactive to [date], the effective date of your receipt of UCRP Disability Income. 

Please be aware that for a period of three years following the date of medical separation, upon recommendation of the campus Disability Management Coordinator, you may be eligible for special re-employment procedures.  Contact the Disability Management Coordinator at 831-459-4602 for more information on services available.

This separation will affect certain University employment benefits that you may now be receiving.  Please contact the Benefits Manager at 831-459-2013 for specific information on how this separation will affect you in particular.

You may also have the right to appeal this action under the Personnel Policies for Staff Members (PPSM) Policy 66-Medical Separation.  However, you must submit your appeal in writing within specified time limits. For more information regarding this notice of your rights to appeal, please contact the Labor Relations Office at 831-459-2017.

Sincerely,
[Unit Head]
[Title, Department]
cc:
Principal Officer/Designee 

HR Partner

EEO/AA Director

Risk Services Director
Disability Management Coordinator

Labor Relations Manager


Benefits Manager
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