Separation: Job Abandonment

Help/Forms/Resources

After the Employee has failed to
report to work for five
consecutive workdays,

The HRSTR provides and mails
written notification signed by the
supervisor to the employee of

the intent to separate due to job
abandonment.

Employee has the right to
respond within 14 days before
final separation may occur.

T

If Employee has failed to report
to work for two consecutive
days, the HRSTR provides and
mails written naotification signed

by the supervisor to the —

employee of confirming dates
of unexcused absences and
the possibility of separation
due to Job Abandonment.
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Employee fails to
report to work.
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Sign and send final time

record to your
supervisor.

Return all UC Property
to your supervisor or
appropriate office.

http://shr.ucsc.edu/shr-procedures/process_map/job-abandonment.pdf
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