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SANTA CRUZ, CALIFORNIA  95064
 

[Notice of Successful Completion of Background Check Investigation]

 [This letter template is to be used in consultation with Staff Human Resources.]
[Date]

[Employee Name]

[Employee Address]

[Job Title, Department]
Dear [Supervisor Name],
Re: Notice of Successful Completion of Background Check Investigation for [Employee Name]
This letter is to notify you that as of [date], [Employee Name] has successfully completed the background check investigation process.

You may now release [Employee Name] to the full range of critical duties, as outlined in [his/her] job description.

Sincerely,

[HR Service Team Representative Name]

[HR Service Team Representative Title]
cc: 
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