
DA
Approve

Offer Pending

Offer
In Progress

RS

Approved to 
Hire

HRP
Approve

Offer
Pending

HRP

RS

DA
Don’t Approve
(w/Comments)

Pending 
Divisional 
Approval

DA

HRP

Offer Outside Approved 
Ranges require approval 
by DA.
If Job Offer fits within the 
parameters previously 
approved for this 
Recruitment, additional 
approval by DA is NOT
required.

Revised: 3/29/2007

CHM/
HRP

CHM

Initiate
Job Offer

(PINK)

CHM or HRP

CHM

Saved, No 
Offer 

Pending

CHM or HRP HRP

HRP
Approve

Offer
Pending

Offer
Pending HRP 

Review

HRP

HRP
Approve

Offer
Pending

RS

HRP
Approve

Offer Pending

HRP

RS

Offer
Pending

RS

Problem with 
Job Offer

HRP

Offer Outside 
Approved Ranges

Certified Hiring Manager 
(CHM) or Human Resources 

Partner (HRP)

Human Resources Partner 
(HRP)

Recruitment
Specialist (RS)

Divisional Approver (DA)

- Legend  -


